
USING PSM AS AN APPLICANT TO BECOME A PROVIDER 

Once accessing the PSM-portal, applicant will see the following screen 

 

  

To start a new application, click on “Start a New Contract” and the following 

screen opens.  There is also a list of all the fees. At the bottom click on 

‘Continue’ to get to the next page. 
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The following appears. Choose which type of provider applying for. 

 

 

Once selected, demographic information appears to be filled out 
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Click Next, and this screen appears.  

 

Once that is complete, click ‘Save and Continue’. 

Applicant will choose what service group applies to them. 
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Once a service group is selected, the list of all available services will appear.  

They are in categories. 

 

 

The applicant will go through and select each service they want to provide.  

When clicking on a service, a box will pop up describing the service.  The 

applicant must hit proceed to add it. 
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The selected services will be listed below.  Once it is complete, hit ‘Save and 

Continue’. 

 

 

The disclosures appear for the applicant to fill out, as well as the area to 

upload the documents to and the nondisclosure agreement. 

NOTE: Applicants are now required to get their Ohio Supplier ID number 

BEFORE submitting the application, it is part of the required 

documentation.  See instructions within the application below. 
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Once complete, select ‘Save and Continue’ 
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If information is missing (as is with this application)  this screen appears 

describing what is missing. 

 


